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1. O6wme nonoxeHus

1.1. ®UHAHCOBO-3KOHOMMYECKAas CNy)Kba ABNAETCA CaMOCTOATE/IbHbIM  CTPYKTYPHbIM
noapasaeneHneMm bY «CypryTckuidi My3blKa/ibHbI KOMNeMK» (danee - yupexxaeHune), co3gaeTtca u
NNKBUAMPYETCS  MNPUKa3OM  [AMPEKTOpa  YUpeXxaeHus OJHOBPEMEHHO C CO3[aHVMeM Wn
NNKBUZALMEN YUPEXAEHNS.

12. ®UHaAHCOBO-3KOHOMMYECKas Cnyxxba MNOAYMHSAETCA HemnoCpPeACTBEHHO [AMPEKTOpPY
YUPeXAEHNS.

1.3. ®MHAHCOBO-3KOHOMUYECKas CNyxba BO3rNaBnseT rNaBHbIA Oyxrantep, Ha3Ha4yaeMblii Ha
[IO/MKHOCTb 1 0CBOBOXKAAEMBIN OT HEE NPUKA30M AMPEKTOPA YUPEXAEHWS.

1.4. Ha Bpems OTCYTCTBUSA rnaBHOro 6yxrantepa (KOMaHAMPOBKa, OTMYCK, 60/1€3Hb U T. M.)
PYKOBOACTBO GyXrantepueil OCyLLIECTBASET 3aMECTUTENb NaBHOr0 byxrantepa WAM AO0MKHOCTHOe
N0, 0 Yem 06BABNAETCA MPUKA30M MO YUPEXAEHWIO.

15  KeanmukaumoHHble  TpeboBaHMS,  (PYHKUMOHa/bHble  06A3aHHOCTM,  Mpa.a,
OTBETCTBEHHOCTb [/N1aBHOrO Oyxrantepa W Apyrux paboTHUKOB ®PUHAHCOBO-3KOHOMMYECKas
cny>k6a pernameHTUpYOTCS AO0/MKHOCTHLIMU WHCTPYKUMAMM, YTBEPXKAAeMbIMA PYKOBOAUTENEM
yUpeXaeHus.

16. ®DUMHAHCOBO-3KOHOMMYECKAA CNy)Xkba OCYLUECTBASET CBOK  AEATENbHOCTb  BO
B3aVIMOAENCTBMN C APYTNMM CY>XX6aMn U CTPYKTYPHbIMU NOAPa3AeNeHNIMIN YUPEXXAEHNS, a TaKKe
B Mpejenax CBOe KOMMNETEHLMN CO CTOPOHHMMW OpraHu3aLmsmu.

1.7. B cBOeil aeATenbHOCTM (hMHAHCOBO-3KOHOMMUYECKast CNy>k6a PyKOBOACTBYETCS:

- (hegepanbHbIMU M PerMoHabHbIMU 3aKOHOAATEbHBIMI aKTaMu;

- 3aKOHOAaTEe/IbCTBOM 0 OYXrafiTepCKOM YYeTe;

- NONOXKeHUAMM (hefiepaibHbIX CTaHAAPTOB BYXranTepcKoro yyera;

- M/1aHOM CYETOB MO OYXranTePCKOMY YYeTY roCyAapCTBEHHbIX YUPEXAEHWUI U UHCTPYKLWMENR
Mo ero NPUMEHEHNIO;

- nonoxeHvem « O6 YYeTHOW NONUTUKE ANA Lenei ByxranTepckoro yvyeta W ANs LEnen
Ha/I0ro06/10KEHNSA»;

WHBIMA  HOPMaTMBHLIMW  MPaBOBbIMM  JOKYMEHTaMW  Perynmpyrowmx  BeaeHue
OyXranTepcKoro yyeta u coctaBneHme 6yXranTepckoil OTYETHOCTU B BHOMKETHbBIX YUPEXAEHMSIX;
- YCTaBOM OHOKETHOIO YUpeXaeHUs;
- HACTOSALLMM MOJIOXKEHMEM.

2. CTpyKTypa

2.1. CTPYKTYpY U LUTATHYO UNCNEHHOCTb (DMHAHCOBO-3KOHOMMYECKOI CNYXGbl YTBEPXKAAET
AVPEKTOP YUPEXaeHUS.

2.2. PacnpefieneHue 06s3aHHOCTEl MeXay pPaBOTHUKaMK  (HMHAHCOBO-3KOHOMIYECKOI
CNyXX6bl OCYLLIECTBNSETCS FMaBHbIM BYXranTepoM U1 3aKPENASeTcs AOMKHOCTHBIMUA UHCTPYKLMSMMN,

3. OCHOBHbIe 3a4a4n

Ha dHaHCOBO-3KOHOMMYECKYHO CNY>KOY BO3NaratoTCst CnedytoLve 3aaauqm:

3.1. OpraHuzaums 6yxranTepckoro, 3KOHOMMWYECKOro YyyeTa (DMHAHCOBO-XO3AACTBEHHOM
AEATENbHOCTU YUPEXAEHNS.

Byxrantepckuini  yyeT - (HOPMMPOBaHWE [AOKYMEHTUPOBAHHON CUCTEMATU3UPOBAHHOW
MH(opMaumMnm 06  06bekTax, B  COOTBETCTBMM  C  TpebGOBaHMAMW,  YCTAHOB/IEHHLIMU
3aKOHOATeNbCTBOM, M COCTaBNEHME Ha ee OCHOBE ByXranTepckoi ((hMHaHCOBOI) OTYETHOCTMW.

Ob6bekTaMm OyxyueTa SBNAKOTCA (PaKTbl XO3ANUCTBEHHOM XKWU3HWM  (CAENKKM, COObITMS,
orniepaumn), akTuBbl, 0053aTeNbCTBA, WCTOYHWMKM (DUHAHCMPOBAHWS AEATeNbHOCTW, [AOX0Abl W
pacxofbl, MHble 06BEKTbI, €CIM 3TO YCTaHOBNEHO (hefiepasibHbIMI CTaHAapTaMu.

3.2. KOHTponb 3(h(heKTMBHOIO MCMOMb30BaHMSI MaTepuanbHbIX, TPYAOBbIX M (PUHAHCOBbIX
PECYPCOB, COXPAHHOCTbH) COBCTBEHHOCTU YUPEXAEHNS.
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3.3. [pepoTBpalleHe OTpULATENbHbIX — Pe3y/IbTaTOB  XO3ANCTBEHHON  AeATeNbHOCTM
YUPEXAEHUS W BbISBNEHWE BHYTPUXO3AACTBEHHbLIX PE3EPBOB 0OECMEYeHNsi €ero (PUHaHCOBOM
YCTONYMBOCTW.

3.4. YyacTue B npefenax CBOei KOMMETEHLMM B NOArOTOBKE U UCMO/IHEHWUW YNPaBNEHYECKNX
PeLLEHNI PyKOBOACTBA YUPEXAEHNS.

3.5. BbInonHeHve rocyaapCTBEHHONO 3afiaHuns 1 NpesocTaB/ieHne OTYeTa Mo pesy/bTatam ero
UCMONTHEHWS.

4. OCHOBHbIe (hyHKLNN

OCHOBHbIMU (PYHKLMAMY (DMHAHCOBO-3KOHOMUYECKOW CyXO6bl ABNAIOTCA:

4.1. ®dopmupoBaHMe Y4YETHOA MOMUTUKA B COOTBETCTBMM C 3aKOHOAATE/NIbCTBOM O
OyXranTepCcKoM yyeTe, a TakxKe UCX0L4s U3 CTPYKTYPbl, OCOOEHHOCTEN AeSATeNbHOCTU YUPEXAEHNS U
HeobXxo4MMOCTK obecneyveHnst ero PHaHCOBOW YCTOMUMBOCTY.

4.2. Pa3paboTka M nNpuHATME paboyero mMiaaHa CYETOB, (OPM MEPBUYHBLIX YYETHbIX
[NOKYMEHTOB, MPUMEHSEMbIX A1 OOPMIEHUS (DAKTOB XO3ANCTBEHHON XXM3HW, MO KOTOPbIM He
NpeLyCMOTPEHbI TUMOBbLIE POPMbI.

4.3. OpraHuszaums BefeHUs pasfenbHOro yyerta f0X040B OT BbINOMHEHWUS roCyAapCTBEHHOIO
3aflaHus  ydpeautens W OT [eATefIbHOCTU MPUHOCALLE [0XO4 B COOTBETCTBMM C  YYETHOWA
MOSIMTUKON YUpeXAEHNS.

4.4, Pa3paboTka ()OpM [JOKYMEHTOB BHYTPEHHEN OyXraiTepckol OTYETHOCTM, a TaKxke
CUCTEMbI [JOKYMEHTO060pOTa, MO3BONAKOLWEN UAEHTUPUUMPOBATD (aKTbl XO3ANCTBEHHON >XNU3HW
YUpeXeHus, BbIMO/HAEMblEe B paMKax LeneBoro (hMHaHCUPOBaHWSA M OCYLLECTB/SEMbIE 3a CYET
[eATeNbHOCTM NPUHOCALLER [OXO0S,

4.5. Ob6ecneyeHne nopsaka MNpoBefeHUs WHBEHTapu3auuin. Cryvan, CpPOKM U NOPSLOK
NMPOBeAeHNs WHBEHTapu3auuu, a Takke MepevyeHb OOBLEKTOB, MOA/EXALMX WHBEHTapu3auuu,
onpefensoTcA yypexaeHWeM CamMOCTOATeNbHO, 3a WCK/YeHVWEM 0053aTe/lbHOro0 MpoBefeHuUs
VHBEHTapu3auum. Obsi3aTe/bHOe npoBefeHune VHBEHTapu3aumm yCTaHaB/IMBAeTCA
3aKoHofaTeNlbcTBOM Poccumiickoin Pefepaumu, defepanbHbIMU U OTPacieBbIMM CTaHAapTaMu.

KOHTponmMpoBaHue NpoBefeHns (hakToB X03ACTBEHHOM XKM3HU.

4.6. PacnipegeneHne B COOTBETCTBUM C HY)XXAAMU YUpeXeHWs MONYYeHHON U3 OropkeTa
cy6CcManmn Ha BbINOIHEHWE rOCYapCTBEHHOI0O 3afaHus.

4.7. O6ecneyeHne co6MOAEHMA TEXHOMOrMM 06paboTKM Byxrantepckoi uHdopmauum u
nopsfka JOKyMeHToobopoTa.

4.8. OpraHuszayma OyXranTepcKoro y4yera W OTYETHOCTM B YUPEXAEHUM Ha OCHOBE
MaKCUMaJIbHOW LIeHTpain3aumm y4eTHO-BbIYMCIUTENbHBIX PaboT M NPUMEHEHUS COBPEMEHHbIX
TEXHUYECKUX CPeACTB Y UH(OPMALMOHHBLIX TEXHOOIWA, MPOrPeccBHLIX (HOPM M METOA0B y4yeTa U1
KOHTPOSIA.

4.9. CBOeBpeMeHHOe MNpeAcTaB/ieHMe B YCTAHOB/IEHHOM MOPsAKe MOMHOW U [OCTOBEPHOM
OyXranTepckoin MH(opMaLMn O AEATENbHOCTU YUPEXAEHWUS, ero UMYLLECTBEHHOM MOJIOXEHNN,
[0X0faX W pacxofax, MHOM ByXranTepckon 1 CTaTUCTUYECKON OTHETHOCTY.

CBOEBpPeMEHHOIO  NpesfoCTaB/IeHNS JAaHHbIX ~ 3KOHOMWYECKOro  M/iaHMpPOBaHWS,
NMPOrHO3MPOBaHUA W aHa/IM3a; OMNepaTUBHBIX CBOAHLIX OTYETOB O J0XO0Aax W pacxofdax CpefcTs, 06
MCNOMHEHUWN NNaHa (PUHAHCOBO-XO03ANCTBEHHON AeATENIbHOCTU; OTYETOB O BbINOMHEHUW M/1AHOB
yupexzieHneM B LIeSIOM;

4.10. Pa3paboTKa W OCYLIECTB/IEHNE MEPONpPUATUIA, HaNpaB/ieHHbIX Ha YKpenieHue
(PMHAHCOBOM ANCLUM/INHBI.

4.11. Y4eT X CBOEBPEMEHHOE OTPaXKEHWe Ha cyeTax OyXranTepckoro yyeta onepauuii,
CBSI3aHHbIX aKTMBOB, 0053aTeNbCTB, WCTOYHWMKOB (PMHAHCUPOBaHWS AeATeNIbHOCTW, [OXOA0B U
pacxofos.

4.12. CBOEBpPEMEHHbIN YYeT UCMONHEHNA CMET pacxofoB, nnaHa ®X[, BbINOMHeHUs paborT,
OKasaHus yCcnyr, pe3y/ibTaToB (DMHaHCOBO-X03AWCTBEHHOM [eATENIbHOCTU YUPEXAEHNS.



4.13. CocTaBfieHMe 3KOHOMMYECKM OOOCHOBaHHbLIX OTYETHbLIX KabKynauuin cebecToMMocTm
BbINOJTHAEMbIX PaboT, OKa3bIBAEMbIX YCAYT.

4.15. ObecrneyeHne CBOEBPEMEHHbIX pacyeToB Mo 3apaboTHON nnaTe, CTUMEHAMIA.

4.16. TpaBuibHOE HAYMCNEHME W MNepevnciieHne HaoroB U c60poB B (hefepasbHblii,
PErMOHaNbHBIA U MECTHbIA BHOKETbI, CTPAX0BbIX B3HOCOB B rOCYAapCTBEHHbIE BHEOKKETHbLIE
(hoHAb!.

4.17. Y4yacTme B MNPOBEAEHWM 3KOHOMWYECKOro aHasm3a (PUHAHCOBO-XO035NCTBEHHOM
[eATeIbHOCTU YUPeXXAeHNs MO AaHHbIM OYXranTepckoro yyeta U OTYETHOCTU B LENSAX BbISIB/IEHUA
BHYTPUXO3AACTBEHHbIX PE3EPBOB W YCTPAHEHUS MOTEPb.

4.18. IMpuHATNE Mep NO NPefynpPeXxXAeHNI0 HeaocTay, He3aKOHHOI0 PacxXoA0BaHUS AeHEXHbIX
CpeacTB M TOBapHO-MaTepPUasibHbIX LEHHOCTE, HapyLlleHus (DMHAHCOBOTO W XO3SIMCTBEHHOMO
3aKoHofaTenscTBa Poccuinickoin ®efepauuu.

4.19. YyacTne B 0)OpM/IEHNIN MaTepPUaNoB Mo HefocTavam U XULLEHUSAM OEeHEXHbIX CPeAcTB
1 TOBapHO-MaTepuasibHbIX LIEHHOCTEIA.

4.20. Ob6ecneyeHne CTPOroro CcoO6MIOAEHNA (PUHAHCOBOW W KacCOBOW AWCUMM/INHGI,
3aKOHHOCTW CMMCaHWUsA CO CYETOB OYXranTepckoro yyerta Hefoctad, LeOUTOPCKOM, KpeauTOpPCKOiA
3a8[J0/DKEHHOCTU U [pYruxX MoTepb; COXPaHHOCTM OYyXranTepcKMx [LOKYMEHTOB, O(OPM/IEHUS W
COaun UX B YCTAHOB/IEHHOM MOPA/LKE B apXUB.

4.21. Pa3paboTka W BHeApeHWe pauMOHaNbHOM MJAHOBOW W YYETHOM [OKYMeHTaLuu,
MPOrpeccuBHbIX (POPM U METOAOB BefeHWs OyXrafTepckoro y4yera Ha OCHOBe MPUMEHEHUA
COBPEMEHHbIX CPeACTB BbIYMCIUTENIbHON TEXHUKMW.

4.22. CocTaBneHue GanaHca M OMepaTMBHbLIX CBOAHbLIX OTYETOB O A0X0A4axX W pacxofax
CpeAcTs, 06 MCMOMHEHWWM MaHa (PUHAHCOBO-XO3AMCTBEHHOW [EATENIbHOCTW, a Takxe [Apyroi
OYXranTepckoi W CTaTUCTUYECKOW OTHETHOCTW, NPeACTaBfieHWe MX B YCTaHOB/IEHHOM MOpsjKe B
COOTBETCTBYIOLLME OPraHbl.

4.23. PaccmoTpeHve W MNOAMUCaHWE T[MlaBHbIM OyXrafiTepoM [OKYMEHTOB, C/y>KalmX
OCHOBaHMeM ANa MPUEMKM U Bbl4aun AEHEXHbIX CPeACTB Y TOBapHO-MaTepuasibHbIX LEeHHOCTeN, a
TaKXXe pacyeTHbIX 0653aTe/bCTB.

4.24. PaccMOTpeHVe W BM3UpPOBaHWE [NaBHbIM OyXranTepoM [AOroBOPOB W COrMaLLEeHW,
3aK/IH0YaEMbIX YUYpeXOeHUeM Ha MnojlyvyeHVe WAnM OTMYCK HemaTepuasibHbIX axkTUBOB M Ha
BbIMOJIHEHME paboT U YCyT.

4.25. dopmmpoBaHNe NPoeKTa GrokeTa Konnemka Ana npeactasneHns B [enkynbTypbl Ha
OCHOBaHWMN OHOPKETHBIX 3a5BOK CTPYKTYPHbIX NOAPa3LeNeHni .

4.26. OcyLlecTB/EHNE MOArOTOBKM MNPEASIOKEHNA O BHECEHWW W3MEHEHWUA B CBOAHYH
OHOKEeTHYHO pocnuck, niaH X/ B yCTaHOB/IEHHOM MOPSIAKE;

4.27. O6ecneyeHne LEMEBOr0 Xapakrepa WCMO/b30BaHUS  OIOKETHbIX CPeAcTs B
COOTBETCTBMM C  YTBEPXKAEHHON OOMKETHOM pocnucbio, nnaHoM ®X[,  [aoBefeHHbIMM
OHOKETHBIMW aCCUTHOBAHMAMM U IMMUTaMW BHOKETHLIX 0653aTeNbCTB;

4.28. OcyLLeCTB/IEHNEe B YCTAHOB/IEHHOM MOPSAAKe BHYTPEHHEro (PUHAHCOBOro KOHTPO/IS.

4.29. OcyLUecTBEHNE NPeABapUTE/IbHONO BHYTPEHHEro KOHTPONA 3a CBOEBPEMEHHbLIM W
npaBubHbIM  OOPMIEHNEM MNEPBUYHBIX YYETHbIX [OKYMEHTOB, 3aKOHHOCTbHO COBepLLaeMbIX
onepauuii;

4.30. OcyLLeCTB/EHNE HAYUCNEHNS N BbINAaTbl B YCTaHOB/IEHHbIE CPOKM 3apabOTHOM nnatbl
COTPYZAHUKAM KOnnemxa.

4.31. OcyLlecTBNSET B COOTBETCTBMU C 3aKOHOAATENLCTBOM Poccuiickoin deaepauum paboTbl
Mo KOMIM/IEKTOBAHNIO W WCMOMb30BAHUIO apXMBHbLIX [OKYMEHTOB, 00pa30BaBLUMXCA B XOfe
[eATeNIbHOCTU CNYXObI.

4.32. CornacHo ycTaHOB/IEHHOMY MOPSAAKY OCYLLECTB/IAET MNOCTAHOBKY Ha YYeT U CnmncaHue c
yueTa TOBapHO-MaTepuasibHbIX LEHHOCTEN KOMemKa.

4.33. YyacTByeT B npejenax CBOMX NMOSHOMOYMIA B 06ecreveHnr COOTBETCTBYIOLLETO pexmnma
XpaHeHUs [LOKYMEHTOB W 3aliMTbl MONYYEHHOW B MPOLIECCE CBOEW [eATeNbHOCTM MHGopmaLmu,
COCTaB/AOLLEN FOCYAAPCTBEHHYIO, CNY>XeOHYH0, 6AHKOBCKYHO, Ha/lOroBYH0, KOMMEPYECKYIO TaiHy,
TalHy CBSA3W, M MHON KOH(MAEHUNANBHON MHopMaLMK.
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5. lNpaBa

5.1. ®HaAHCOBO-3KOHOMMYECKast CNy»ba BrpaBse:

- TpeboBaTb OT BCeEX MOAPa3LeNeHNn yupexaeHus cobniogeHns nopsagka opopmIeHNs
onepawuii 1 NpeAcTaBneHNs HE06XOAMMbIX JOKYMEHTOB W CBEAEHWIA;

- Tpeb6oBaTb OT PYKOBOAWUTENEN CTPYKTYPHbLIX MOAPa3feNieHUnn YUpeXxaeHust U OTAeNbHbIX
CNeuMannCToB MPUHATUA Mep, HampaB/ieHHbIX Ha MOBbIWeHWe 3NMEKTUBHOCTU WCMO/b30BaHUA
CPeACTB  yupeXxaeHusi, obecreyeHne COXPaHHOCTU YUpeXaeHWs, obecrneyeHne npaBWIbHOW
opraHusauum ByxranTepckoro yyeta u KOHTPOsS, B YaCTHOCTU:

1) nepecMoTpa 3aBbILLEHHBIX M YCTapeBLUNX HOPM pacxofa Cbipbs, MaTepuasnos, 3aTpaT Tpyda
N ApYyrux HoOpM;

2) yNnyudlleHWs CKMafCKOro U BeCOM3MEPUTENBHOMO XO3AMCTBA, HaANeXalleid opraHmsalum
NPUEMKN N XpaHeHWs HemaTepuasibHbIX aKTWBOB, MOBbIWEHWUS 060CHOBAaHHOCTW OTMYCKa 3TUX
LIEHHOCTEN ANA HYX[, YUpeXaeHns, 06CNyXX1BaHUA U YNpaBeHus;

3) MpoBeAeHUs MeponpuUATUA MO YNYULIEHUIO KOHTPO/A 3a MPaBWUIbHOCTHIO MPUMEHEHUS
HOPM W HOPMATMBOB, OpraHM3auuMu MPaBUILHOMO MNEPBUYHOrO Yy4yeTa BbIMOMHAEMbIX pPaboT,
OKas3bIBaeMbIX YCNYT;

MPOBEPATb B CTPYKTYPHbIX MOAPA3AeNneHusax yypexxaeHns (bnbnmoteka, obLiexuntue n ap.)
CO6/I0leHNE YCTAHOB/IEHHOIO MOPSiAKa NPUEMKW, OMNPUXOA0BaHMUSA, XPaHEHUS U PacXOLOBaHWS
HemaTtepuasibHbIX aKT1BOB;

BHOCUTbL NPEeAIOKEHNS PYKOBOACTBY YUPEXAEHUA O MPUBIEYEHNN K MaTepuasibHOM 1
ANCLMNIMHAPHON OTBETCTBEHHOCTU JO/MKHOCTHBIX AL, YUPeXAeHUs No pesynbTaTaM NpoBepok;

He NPUHMMATb K WCMONHEHNIO M O(OPMIEHUIO [OKYMeHTbl MO OnepauusaM, KOTopble
npoTMeBopeyaT 3aKoOHOAATeNbCTBY W YCTaHOB/EHHOMY MOPAAKY MPUEMKW, XpaHeHusa W
pacxofoBaHNA [EeHEXHbIX CPefcTB, TOBApPHO-MaTepUMaibHbIX M APYrMX LIEHHOCTER, a Takke 6e3
COOTBETCTBYIOLLErO PACMOPSXKEHUA AUPEKTOPa YUPEXKAEHNA FOPUCKOHCY/IbTA YUPEXAeHNS;

BECTVM Mepenucky Mo BOMpPocam OyXraTepcKoro y4yera M OTYETHOCTM, a TaKxe ApYrum
BOMpoOCaMm, BXOAALMM B KOMMETEHUMIO Oyxrantepym W He TpeOylOWMM COrnacoBaHusi ¢
PYKOBOAUTENEM YUPEXAeHWS,

NpeACTaBUTENbCTBOBATL B YCTAHOB/IEHHOM MOPSAAKE OT MMEHW YUpPeXAeHWs no BOmnpocam,
OTHOCALMMCS K KOMMETEHLUMN ByXranTepmumn BO B3aMMOOTHOLLEHWSX C HA/I0roBbIMU, (DMHAHCOBBLIMM
opraHamu, opraHaMu roCcyAapCTBEHHbIX BHEOKOMKETHbIX (DOHAOB, 6GaHKamu, KpeauTHbIMU
YUPEXAEHNAMM, WHbIMW TOCYAAPCTBEHHbIMM W MYHUUMUNaNbHLIMWA  OpraHu3aumsamMun, a Takke
APYTVMUN yUpexaeHUAMI, opraHu3aumamMmn, npeanpuaTusamu;

Mo COracoBaHWIO C [UPEKTOPOM YUpeXAeHUA WM ero 3aMecTUTENAMW MPUBNEKATb
3KCMEPTOB M CMeuuaIMcToB B 06/1aCTM BYXranTepckoro y4veta Afs KOHCy/bTauuid, MOArOTOBKM
3aK/I0YEHNI, peknamaumii 1 npeanoXxeHuid. llocewarb Kypcbl MOBbILEHWS  KBaU(UKaLmK,
NeKumMun, ceMnHapbl.

y4yacTBOBaTb B paboTe KOMMUCCMIA, paboumx W 3KCMEePTHbIX rpynnax Aas pacCcMOTPeHMs
BOMPOCOB, BXOAALLMX B KOMMNETEHLMIO C/TYXObI;

5.2. 'naBHbIN ByxranTtep Brpase:

- B Cllyyae OOHapy>eHusi He3aKOHHbIX [AeNCTBUMA  [OMKHOCTHbIX vy, (MPUMKUCOK,
MCNOMb30BaHUA CPEACTB HE MO0 HasHa4YeHWo W ApYyrux HapyLwleHwin u 310ynoTpebreHuin)
[OKNafblBaTb AUPEKTOPY YUPEXAeHUs ANA NPUHATUSA Mep;

- BHOCUTb TMpPeL/IOKeHUs B OTAeNl KaApoB M PYKOBOACTBY YUPEXAeHWA O MepemeLleHunmn
paboTHMKOB OyxranTepun, WX MNOOLPEHUM 3a YCMewHyt paboTy, a Takke MNpefoKeHns o
HaIOXKEHUN  ANCUMMNIMHAPHBIX  B3bICKAHWIA HA pPabOTHWMKOB, HapyLlalowmx TPYLOBYHO U
(PMHAHCOBYIO AUCLUNNHY;

- [laBaTb corfnacne WM OTKasbiBaTb B HeM MO BOMNPOCaM HasHAYeHWUs, YBOJSIbHEHUSA U
nepemeLleHnst paboTHUKOB ByXranTepuu;

5.3. TpeboBaHus byxrantepun B 4acTu nopsiaka othopmieHns onepauuii n npeacTaBneHns B
Oyxrantepuio Heob6XoAMMbIX [OKYMEHTOB W CBELEHWIn SABNAIOTCS 00s3aTeNbHbIMKU A1 BCEX
noApasfeneHnin yupexxaeHus.



6. B3anMOOTHOLLEHUS (CyXKe6Hble CBA3N)

6.1. [On8 BbINONHEHWUS (YHKUMA W peanv3aumn npas, MNPefyCMOTPEHHbLIX HaCTOSALLMM
nonoXxeHmeM, PUHaHCOBO-3KOHOMMUYECKas CNYXK6a B3aVMOLEVCTBYET:

1) C X039MCTBEHHO-aAMUHNUCTPATUBHON CNy)X60i, 6MBIMOTEKOW MO BONpocam:

- MNONlyYeHUs TOBapHO-COMPOBOAMTE/IbHON [OKYMEHTALUMW; OTYETOB 06 OTrPYXXEHHbIX
KOHTpareHTaMn marepuasibHO-TEXHUYECKMX PEecYpCcoB; OTYETOB O 3aTparax, Mpou3BeAeHHbIX Ha
NpMo6peTeHNEe MaTepUasIbHO-TEXHUYECKMX PECYPCOB;

- NPefoCTaBNEHNA YTBEPXKAEHHbIX CMET Ha OKasaHue YCNyr, BbIMO/HEHWe paboT oT
HE3aBUCHMbIX 3KCMEPTOB;

- NpejocTaB/ieHne UTOrOB MHBEHTapM3aL MY HeMaTepUabHbIX aKTUBOB, OTYETHBIX AaHHbIX O
MX ABVKEHUM W OCTaTKaxX Ha KOHeL, OTYETHOrO Neprosa;

2) C oTgenoMm KagpoB M [OOKYMEHTAUMOHHbIM 0becriedeHneM YrpaBfeHus, Cry»o6oi
MCUXO0MOro-nefarornyeckoro COMPOBOXKAEHWS 00YYaroLMXCH,  My3blKaJibHbIM OTAENEHMEM, C
METOANYECKOW 1 MH(OPMAaLMOHHO-aHA/IMTUYECKOIN CNY>KO0M, y4ebHON YacTbo Mo BONpocaM:

- MONOXEHWI O NPEMMPOBAHMN; HOPM TPYLa; PacyeToB TPYLOEMKOCTU BbIMOHAEMbIX PaboT,
OKa3blBaeMbIX YCAYT;

- NPeLoCTaBNEeHNSA CBELEHUA 0 LOMONHUTENbHbIX BbIMlaTax; peKoMeHAaLniA No ohopMIeHNIO
pacxofoBaHusA oHAa onnatbl TPYAa,;

- NpefoCTaBeHNs NPUKA30B, CBEAEHWUI O BbiniaTax CTyAeHTaMm;

- NpefoCTaBNeHNe CBEAEHNIN O KOMaHAMPOBaHUN PabOTHUKOB YUPEXAEHUA Ha KOHKYPCbI, Ha
KYpPCbl MOBbILLEHNS  KB/IM(MKALMKW; O TMPOBELEHUN B YUPEXAEHUM KypCOB MOBbILLEHMS
KBaIM(MKaLMKN, KOH(EPEHLMIA, CEMMHAPOB; fAaHHble O pa3paboTKe W peannsaumm y4yebHo-
METOAMYECKMX NOCO6UIA, COOPHIKOB.

3) C agMuHMCTpaumein 1 rpuamnyecknM oTAeI0M Mo BOMPOCaM:

MOArOTOBKM  MaTepuasioB 0  XWLLIEHWsX, pacTpatax, Hefoctayax, MOCTaBKe
He40OPOKAaYeCTBEHHOW,  HECTAHAApPTHOW M HEKOMMEKTHOW  MpOoAyKUMW,  HapyLleHuu
3aKOHOAATENbCTBA M MHbIX NPaBOHapyLUEHWAX ANS nepegadn MX CNeACcTBEHHbIM U CyAeOHbIM
opraHam, NPUHATAS Mep N0 BO3MELLEHMIO YLLepba, NPUUYNHEHHOTO KOMeoKY;

- yyactua B pa3paboTKe M OCYLLECTB/IEHUM MEPOMNPUATUIA MO YKPENJeHUto [OroBOPHOM,
(hMHAHCOBOI 1 TPYLOBON ANCLMMIMHBI, 06eCeYeHM0 COXPaHHOCTM UMYLLIECTBA KONNEMKa,;

- MOArOTOBKMN 3aK/HOYEHWS MO MPeANIoKEHUAM O MPUB/IEYEHUN PabOTHUKOB NPeanpuATUs K
AVCUMNIMHAPHON N MaTepuasibHOM OTBETCTBEHHOCTH;

- y4acTusl B paCCMOTPEHMMN MaTepPUasioB O COCTOSHUM AeBUTOPCKOM 3a0/MKEHHOCTU C LIe/bo
BbISIBNIEHNS [ONrOB, TPeOyHLWMX MNPUHYAUTENBHOIO B3bICKaHMS, 06ecneyeHnn MoAroTOBKM
3aK/I0YEHNI MO NPEeLNI0KEHNAM O CMCaHUN Ge3HALEXHOIN 3a[0/MKEHHOCTH;

OCYLLECTB/IEHNN  KOHTPONA 32  COGMIOLeHVWEM B KOJ/le[dKe  YCTaHOB/IEHHOro
3aKOHOAAaTeNIbCTBOM NOPSAKa MPUEMKM TOBApPOB, YCAYT M NMPOAYKLMM MO KOSIMYECTBY U KAYeCTBY;

- COrnacoBaHMs C T[/1aBHbIM OyXraTepoM BOMPOCOB Ha3HAYeHWs, YBOJIbHEHUS W
nepemMeLLeHns  MaTepuasibHO-OTBETCTBEHHbLIX /UL, (KacCupoB,  K/A[OBLUMKOB,  3aBefyoLmnx
X039MCTBOM 1 Ap.);

6.2. PMHAHCOBO-3KOHOMUYECKasA Cy)ba OKasblBaeT METOAMYECKYHO MOMOLLb paboTHUKaM
CTPYKTYPHbIX MOApa3feNieHnid yupeXxaeHUs no BomnpocaM OyXranTepckoro y4yeta, KOHTPONs K
OTYETHOCTW.

7. OTBETCTBEHHOCTb

7.1. OTBeTCTBEHHOCTb 3a Haj/exaliee W CBOEBPEMEHHOE BbIMOSHEHWE  (DYHKLMN,
NpeLyCMOTPEHHbIX HACTOALLMM MOMIOXKEHNEM HECET rNaBHbIN ByXranTep.

7.2. Ha rnaBHoro 6yxrantepa Bo3naraetcs OTBETCTBEHHOCTb 3a:

- NpaBWUIbHOE BeAeHUe BYXTrasTepcKoro yuera;



- NPVIHATWE K UCMONIHEHMIO N OhOPMJIEHNIO AOKYMEHTOB MO Onepawusim, KOTOpble OTBeYatoT
Tpeb6oBaHMSAM YCTaHOB/IEHHOrO MOpPAAKa MPUEMKM, OMPUXOLOBaHUS, XPaHEHWS M pacxofoBaHUA
HeMaTepuasibHbIX aKTUBOB YUPEXAEHNS;

- CBOEBPEMEHHYIO U MPaBU/IbHYHO BbIBEPKY OMepauMii Mo pacyeTHOMY W ApPYrMM CyeTam B
6aHKax, pacyeTtam Cc 4ebutopamun 1 KpeauTopamu;

- cobnioaeHne nopagka crnmcaHus ¢ OyxranTepckoro 6GanaHca HefgocTad, [AeOMTOPCKON
38[J0/DKEHHOCTM N APYrnX MnoTepsb;

- CBOEBPEMEHHOE MPOBeAeHME B CTPYKTYPHbIX MOAPa3AeNeHusxX YUpexaeHns npoBepoK K
[IOKYMEHTa/TbHbIX PEBU3UIA;

COCTaB/IeHNWe  [OCTOBEPHOW  OGyxranTepckol  OTYETHOCTW, B  YCTaHOBMEHHbIE
3aKOHOaTe/Ib,CTBOM CPOKW;

7.3. TnaBHbIN OyXxrantep MNPUBMEKAETCA Ha YPOBHE CBOE/ KOMMETEHUMW C AMPEKTOPOM
yUpeXkaeHus K OTBEeTCTBEHHOCTU B Cllyyae:

- HapyLleHWs MpaBu/l W MONOXEHWUIA, PErnameHTUPYHOLMX (PUHAHCOBO-XO3ACTBEHHYHO
[eATeNbHOCTb;

- HapyLLEHNs CPOKOB MNPEeACTaBNEHUS KBapTa/lbHbIX M FOAO0BbIX GYXranTepCKMX OTYETOB W
6anaHCoB COOTBETCTBYHOLLMM OpraHam;

B cnyyae BO3HVKHOBEHWS Pa3HOrNacuii B OTHOLLIEHWW BeeHNs BYXranTepcKoro yyeta mexay
PYKOBOAMTENEM YUPEXAEHWUSA U FNaBHbIM OyXranTepom:

1) [aHHble, cofepxawuecs B MEPBUYHOM YYETHOM [OKYMeHTe, npuHUmarotcs (He
NPUHMMAIOTCA)  TNaBHbIM  OYXranTepoM K perucTpaummM W HakOMMEHWK B perucrpax
OyXranTepckoro y4yera fno MUCbMEHHOMY PacropshKeHUO PYKOBOAWTENS YUPEXAEHWS, KOTOpPbIN
eAVHO/IMYHO HeCeT OTBETCTBEHHOCTb 3a CO3aHHYH0 B pesy/ibTare 3TOro MHopMaLuio;

2) 00bEeKT ByxXranTepckoro y4yeTra OTpakKaeTcs (He OTpaXkaeTcs) rnaBHbIM OyxranTepom B
OyXranTepckom ((hMHAHCOBOM) OTYETHOCTM Ha OCHOBaHWM MUCbMEHHOIO  PacropsKeHWs
PYKOBOAUTENS YUPEXAEeHWs,, KOTOPbIA efWHONMYHO HeCeT OTBETCTBEHHOCTb 3a [0CTOBEPHOCTb
NpeACTaB/IEHNs  (PMHAHCOBOTO MOJIOXKEHUA YUYPEeXAEHWUs Ha OTYETHYK [faTy, (DMHaAHCOBOrO
pesynbTaTta ero AesaTeslbHOCTU U ABMXXEHMNS AEHEXHbIX CPeACTB 3a OTUETHbIV Nepuoga,

7.4.  OTBETCTBEHHOCTb  Ha  PabOTHMKOB  (JMHAHCOBO-3KOHOMMWYECKOW  CNYXKObI
yCTaHaB/MBAETCS JO/MKHOCTHLIMW UHCTPYKUUAMM.
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